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1. Scope 
The rules and obligations herein stated apply 

- to all authorized persons (student, teacher, administrative and technical staff) 

- using the computers of the Lycee Jules Verne in Johannesburg or in Pretoria’s computer network. 

- This policy applies in all the school's rooms fitted with IT equipment. 
 

 
 
 

2. Tasks of the network administrator (as mandated) 

 

2.1. Responsibilities: 
Reporting to the school principal, the administrator manages the setting-up, upgrading and operation of the network (server, 
wiring, workstations, etc.) and his/her administrative tasks (accounts, users, rights, software, etc.). 

 

2.2. Communication: 
The administrator is authorized to take any measures required to ensure that the school's computer network functions 
properly and runs smoothly. In as much as possible, he/she shall inform the users of any intervention that might disrupt or 
interrupt the usual use of the computer network. 

 
2.3. Educational assistants: 
The administrator may be assisted in this task by the school’s educational assistants, authorized staff, teachers or administrators. 

 
2.4. Monitoring: 
All the actions on the computers (user, date, time, Internet access, printing…) are always monitored by the educational server 
and are stored therein.  
Technical checks may be carried out, either in order to protect students and in particular young students, or to ensure the safety 
of the network and the IT resources, or to check that usage complies with educational objectives. 
 

 
 
 

3. Terms of network access: 
 

 

3.1. Educational use: 
The services accessed through the network (storage, email, Internet access, etc.) are provided for 
educational use within the framework of school life and the educational system; the user undertakes to  use the school's 

computers sensibly and reliably to prevent misappropriation for personal purposes. 

 
3.2. Connection: 
The administrator will allocate one or two username and password to each user which will enable him/her to: 
- connect to the school’s computer network; 
- use the electronic and educational resources available within the school and beyond; 
- access information and resources on the intranet and Internet; 

- receive and send email from a school email account. 

- use Pronote Software 
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3.3. Confidentiality: 
The username and password are strictly personal and confidential: they provide certain levels of user rights to users depending 
on their function at the school. 

 
Each user is responsible for his/her use of the username and password: the user will be held responsible or any abuse due to the 

communication of this information to another person (see paragraph 7). 

 
The administrator may disable an account for the infringement of the rules herein stated. 
Registration at Lycee Jules Verne implies adhesion to school rules including the IT charter. 
 
3.4. Security: 
A user is required to always close his/her personal session before leaving a workstation to prevent personal files being viewed 
by other users. 
 
 
4. Adherence to IT ethics 
 
Each user undertakes to adhere to the rules of etiquette (in particular the rules of the CNIL - French organ that regulates 

rights and laws on intellectual property of IT and non-physical property)  

Please visit: http://www.jeunes.cnil.fr/parents-profs/ 

 

 Forbidden operations for which consequences would follow: 
- conceal his/her true identity; 

- obtain another person’s password; 

- change data or access information belonging to other network users; 

- breach the integrity or sensitivity of a user through provocative messages, texts or pictures; 

- interrupt the regular operation of the network or the connected or disconnected systems; 

- modify or destroy the information on one of the systems connected to the network. 

 
The user: 
- may not install software on a computer, or make it accessible on the network, except if the principal's approval has been given 
through the IT request survey 
- is prohibited from making software copies except for free software that can be supplied by the school. 
 

 

5. Fair use of computer resources 
 

 

5.1. Equipment and premises 
Each user undertakes to take care of the equipment and computer rooms (2) provided for his/her use. 
Each user shall adhere to the standard rules of use of the school's network server, of which they have been informed prior to 
use. 

 

5.2. Use of resources: 
Activities  that  may  severely  impact  the  computer  resources  (printing  large  documents,  long calculations, downloads 
using a lot of bandwidth, intensive network use, etc.) should be done at times that would least negatively affect other users 
(late afternoons and evenings after 4 pm – mornings before 8 am. 

 
5.3. Penalties: 
A user who does not comply with the above-mentioned rules may be prohibited from using the computer network, or 
may be subject to penalties and criminal proceedings set out in the current legal regulations (see paragraph 7). 
 

http://www.jeunes.cnil.fr/parents-profs
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6. Failure and fault procedures 
 

 

6.1. Failure notification: 
It is the user’s duty to inform the network administrator as soon as possible (or an educational computer assistant) of any 
abnormality, and to log the fault in writing, either by email, to helpdesk@lyceejulesverne-jhb.net 

 

6.2. Contractual obligation: 
The private network maintenance company is contractually obliged to meet this written request. 
 
 
7. Legislation and regulations tasks 
Act n° 78-17 of 6 January 1978 on Data Processing, Data Files and Individual Liberties (“Data 

Protection Act”); 

Act on the Freedom of the Press of 29 July 1881 (“Press Law of 1881"); Law on the protection of 

software of 3 July 1985; 
Act n° 86-1067 of 30 September 1986 on audiovisual communication: Act n° 88-19 of 5 January 1988 on computer fraud; Act 
n° 89-486 of 10 July 1989 on education orientation; Act on the code of intellectual property of 1 July 1992; 
Criminal sanctions: - Extracts of the Act no. 88-19 of 5 January 1988 on computer fraud, referred to as the Godfrain law: Article 
462-2 and Article 462-7Notes: 
(1) The network administrator is a systems administrator employed by a private computer maintenance company that provides 
a contractual service to the school. 

(2) The rules of use in the computer rooms will be displayed at the entrance of each room and sent to each teacher using these 

rooms. 

 

-------------------------------------------------------------------------------------------------------------------- 
 
Last name: ……………………………; First name: ……………………; Date: ……………………. 

 
"I have read and understand the information technology charter and the rules of use described therein and I undertake to adhere 

to them". 

 
User’s signature (preceded by the handwritten wording “Read and approved”:

file:///C:/Users/FMOIGNARD1/AppData/Local/Temp/11/%7bA86CEB3B-AD6C-4CC9-A9CF-B9BABAD4123A%7d/helpdesk@lyceejulesverne-jhb.net
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8. Student appendix - 
 

 
Within the school grounds, a student shall only have access to a computer under the supervision and responsibility of an adult 

(teacher, supervisor or media clerk) who is physically present. Special dispensations to this rule may be granted, prior to use, 

in clearly defined circumstances, by the school administration office. 

 
The student personally undertakes: 

- to use the Internet only for educational tasks; 

- not to connect to a website without authorization (or unrelated to the research requested by the teacher); 
- to use as his/her main email account the school’s email account. 
- to only print documents after permission has been granted by the adult in charge after having checked 

the document’s layout. 

 
He/she shall not, under any circumstances: 
- try to connect to any other account but his/her own without the due authorization; 
- install and/or use on-line gaming software; 

- change the configuration of the desktop; 

- bypass software restrictions to make an illegal copy; 

- develop, copy or insert „virus‟ programs into the network; 

- store uncertified executable files (.exe) in his/her personal disk space 
- connect a USB flash drive without a teacher’s authorization. 
 

 
---------------------------------------------------------------------------------------------------------------------------- 

 
Reply slip to be cut off, signed, and  submitted to the  class teacher: 
 

Class/grade: ………….; Last name: ………………………….; First name: …………………………..; 

 
"I have read and understand the information technology charter and the rules of use described therein and I undertake to adhere 

to them: 
 

 
Date: ……………………….. 

Student’s signature (preceded by the handwritten wording “Read and approved”: 
 
 

 
Parent’s signature: 
 
 
 
 
 
 
 
 

 


